[Must be on Department Letterhead]


October 25, 2010
Social Security Administration

Marietta, Ohio 45750

To whom it may concern:

I’m writing to provide evidence of on-campus employment for [Full Name of Student], a student at Marietta College.  I intend to hire this student to work in the [Department] as a member of our [Departmental Position].  The student will perform duties associated with the conduct of [Department Responsibilities] collegiate athletic events such as [Four or Five Examples] and other jobs associated with the operation of [Department].

The student’s period of employment is from [Start Date] for the duration of his/her enrollment at Marietta College.  The number of hours worked will vary but on average will not exceed 10 hours per week.  

EMPLOYER CONTACT INFORMATION:

Marietta College Employment Identification Number: 314379584 


Direct Supervisor: [Name], [Title]

Phone: 740-376- 

Please call if I can be of further assistance.

Sincerely,

[Original Signature]

[Name of Employer]
[Title of employer]
