Communication 101 Extra Credit Essay
I.  Events

· We will announce approved events, speakers, and other opportunities.
· Any events not announced by your instructor must be approved in advance.
II. Format

· Minimum of four well-written paragraphs (total length about 1½ pages).
· Introductory paragraph that gives overview of event and establishes the format for the essay.
· Including comments concerning both content and delivery, discuss what the speaker did well.
· Including comments concerning both content and delivery, discuss what the speaker could improve.
· Summarize and conclude the essay.
· Grammar and structure will be graded.
· Attach any programs or handouts to your essay.
III. Due Date

· Essays must be submitted within one week of the event.
