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SAMPLE INTRODUCTORY OUTLINE

Name:

Title:

Specific Purpose:
To inform my audience about the interesting events that occurred on 



(date).

Thesis:


Three events of interest occurred on (date): the birth of (name), (the name 



of first 
event) and finally (the name of the second event).

Organization:

Topical

Date:

Introduction

I. This sentence should get the attention of your audience and create interest in your topic.

A. This sentence should support/expand on the first main point.

B. This sentence should offer additional support and information relating to the first main point.

II. This main point sentence establishes your credibility (that you know about your topic) 
and the goodwill of your audience (that we will gain something by taking the time to 
listen to you).

III. This main point clearly reveals the topic, so that your audience knows exactly who and 
what you will be discussing.

IV. This main point previews the main points of your speech and is similar to the central idea.

Body

I. This main point will discuss several items of interest about the person you are 
introducing.

A. You may want to discuss their favorite things to do for fun.

B. You could discuss the one thing they like the most about Marietta College (MC) and the one thing they dislike the most about MC.

1. Which means this subpoint should talk about what they like.

a. And you can add additional detail about why they like that thing.

b. (Name) says that, "And add a quotation by that person here."

2. And this subpoint indicates the one thing they do not like about MC.

II. The second main point will present the first item of interest that occurred on (name's) birthday.

A. The first subpoint after this main point should give some detail about what the event was.

1. Give more information about what happened.

2. Provide a quotation if it will add interest.

B. The second subpoint should talk a little about why this event was interesting or important then, and why it is interesting or important today.

1. So know you need to state why it was interesting or important then.

2. And then state why it is interesting or important now.

III. The third main point will present the second item of interest that occurred on (name's) 

birthday.

A. Again the first subpoint after this main point should give some detail about what the event was.

1. Give more information about what happened.

2. Provide a quotation if it will add interest.

B. Again the second subpoint should talk a little about why this event was interesting or important then, and why it is interesting or important today.

1. So know you need to state why it was interesting or important then.

2. And then state why it is interesting or important now.

Conclusion

I. The first main point of your conclusion helps the audience to realize that you are coming 
to the end of your speech.

II. The second main point of the conclusion summarizes the main points that you discussed.

A. You talked about some things that helped us to get to know (name).

B. You talked about the first event and why it is/was of interest.

C. You talked about the second event and why it is/was of interest.

III. And your final main point in your conclusion will leave your audience with a "clincher."

A. A "clincher" is a statement or quotation that your audience can remember after your speech is over.

B. Your "clincher" can be dramatic, or serious, or even funny in nature.
