
 

MARIETTA COLLEGE AUTHORIZED USER:  eBILL INSTRUCTIONS 

 

 

 

 

From the Student Accounts home page, select “Authorized User Make a Payment” link.  
This will take the Authorized User to the Login Page. 

Authorized Users must enter their E-mail address 
and Password  to access the eBill system. 

This is the Home page in the eBill System, from here you are able to view eBills, recent account activity, 
pay deposits, and make payments on the student’s account.  The tabs on the upper portion of the screen 
allow easy navigation through the site. 

PLEASE NOTE:  Due to FERPA regulations, students must grant others the ability to access their account 
information by adding them as Authorized users.  You must receive a confirmation email with your log-in information 
in order to access the eBill system. 



 

                 
 

 

MAKING A PAYMENT ON THE STUDENT’S ACCOUNT 

To make a payment on the student’s account select the Payment Tab and click on “Pay”.   (The 
balance shown beside “Pay” is not the required payment amount.  After clicking on “Pay” the 
User enters the desired amount of payment in the Payment Screen.) 

Navigation Tabs 

 

 

By Selecting “View Current 
Activity” you may review any 
transactions that have 
transpired since the last 
statement was loaded. 

 



 

 

 

 

 

 

Step 1:  Select the payment method you would like to use from the drop box and click on  GO . 

Step 2:  If using a credit or debit card, complete the card information and click on  Continue . 

Complete the information and click on  Continue . 

Users have the ability to save a 
payment method; this allows the 
student to quickly select their 
payment method from the drop 
box when entering the payment 
screens. 

 

 

 

*Please note:  If you are using an international 
credit card you will need to check the box 
regarding international address while processing 
your payment.    (If you are not using an 
international credit card for your payment, skip 
this step.) 

Users have the ability to save a 
payment method; this allows the 
student to quickly select their 
payment method from the drop 
box when entering the payment 
screens. 

 

 

 

International bank accounts cannot 
be used for online payment. 

Or, if using a savings or checking account to make a payment see below: 



 

 

 

 

        

MAKING A DEPOSIT PAYMENT ON THE STUDENT’S ACCOUNT 

Step 3:  After entering the desired payment amount, click on  Submit Payment . 

Step 4:  When the payment is completed you and the student will receive a confirmation email 
with payment details, the web page can also be printed for your records. 

To pay the Pre-Registration Deposit on a student’s 
account you must select the Deposit Tab.  From the drop 
box select the term the deposit is for, for example…Fall 
2010 as shown in the example. 

SELECT THE TERM  



 

 

 

 

 

For current students, select Pre-Registration Deposit from the drop-down menu and press select. 

The Pre-Registration Deposit permits a student to participate in course and room selection for the 
term selected; in this example the term is Fall 2010.  To complete the deposit payment, select 
“Make Deposit Payment”.   

Then you will need to enter the payment information for the payment method you choose to use, 
this uses the same payment screens used to make a payment on the student’s account. 

Click here. 



 

 

VIEW/PRINT STUDENT’S eBILL 

 

 

 

 

By clicking on the eBills Tab you will be able to view and print the current or previous eBill.  You may select the 
statement you would like to view by using the drop-box to select the date you would like to view.  If you would 
like to print the statement, click on “Print This Statement” and a printable version will open in another window.  
In this Tab you may also click on “activity since your last statement” to view any activity since the last eBill was 
uploaded.  You may also access the payment screen by clicking on “Pay” from this Tab. 

Select which statement you would 
like to view and click  Go . 

Click Here to Print 

New eBill Issued 

Each month a new eBill will be issued for any 
Student attending Marietta College.  The student 
and any Authorized Users will receive an email to 
advise them that a new eBill has been issued and 
is available to be viewed online.   The eBill can be 
printed or viewed at the User’s convenience.  
Only the current eBill and the previous seven eBill 
statements are available. 



 

 

When you have completed your transactions on the website please log out and close the browser. 

 


